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CLASS PLACEMENT POLICY          

 
 
 

 
 
Help for non-English speakers 
If you need help to understand the information in this policy, please contact Keysborough Secondary College. 
Phone 03 9798 1877 – Acacia Campus or 03 9546 4144 – Banksia Campus or email at: 
keysborough.sc@education.vic.gov.au. 

 
 
  
PURPOSE 
To explain to our students and school community how we manage requests for class placements, for the following 
school year.  
 
POLICY 



https://www2.education.vic.gov.au/pal/repeating-year-level/policy
https://www2.education.vic.gov.au/pal/enrolment/policy
https://www2.education.vic.gov.au/pal/attendance/policy
https://www2.education.vic.gov.au/pal/decision-making-responsibilities-students/policy
https://www2.education.vic.gov.au/pal/privacy-information-sharing/policy
https://www2.education.vic.gov.au/pal/international-student-program/policy
https://www2.education.vic.gov.au/pal/enrolment/guidance/placement-policy
https://www2.education.vic.gov.au/pal/transition-year-6-7/policy
https://www2.education.vic.gov.au/pal/enrolment/guidance/student-transfers-between-schools
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▪ Education and Training Reform Act 2006 
▪ Education and Training Reform Regulations 2017 
▪ Family Law Act 1975 
▪ Public Health and Wellbeing Act 2008 
▪ Public Health and Wellbeing Regulations 2009 

 
DET RESOURCES 

▪ Immicards Schools Bulletin  
▪ ISP Quality Standards and School Resources - see International Student Program Quality Standards for 

Schools, Quality Standard 6 - Student Support Services 
▪ Privacy: Information for Schools (staff access only) 
▪ Register of Delegations and Authorisations  for current delegations. 
▪ Student Enrolment Form (doc - 322kb) - schools can also access this form along with further resources on 

the CASES21 Portal  
▪ Student Family Occupation Education (SFOE} Portal    

 
COMMUNICATION 
This policy will be communicated to our College community in the following ways: 

▪ Available publicly on our school’s website 
▪ Included on our Staff Intranet 
▪ Discussed at staff briefings/meetings as required 
▪ Discussed at parent information nights/sessions 
▪ Included in transition and enrolment packs 
▪ Included as annual reference in school newsletter 
▪ Made available in hard copy from school administration upon request 

 
POLICY REVIEW AND APPROVAL 
 

Policy last reviewed March 2024 

https://edugate.eduweb.vic.gov.au/newsevents/schoolbull/Pages/The-Australian-Migration-Status-ImmiCard-as-proof-of-identity-when-enrolling-children-in-schools.aspx
https://www.education.vic.gov.au/school/teachers/management/Pages/internationalstandards.aspx
https://edugate.eduweb.vic.gov.au/sites/i/Pages/production.aspx#/app/content/2058/support_and_service_%28schools%29%252Flegal%252Ffoi%2c_privacy_and_copyright%252Fprivacy
https://edugate.eduweb.vic.gov.au/edrms/keyprocess/delegation/SitePages/default.aspx
https://www.education.vic.gov.au/Documents/school/principals/spag/participation/Student_Enrolment_Form.doc
https://edugate.eduweb.vic.gov.au/Services/bussys/cases21/Forms/Forms/AllItems.aspx
https://edugate.eduweb.vic.gov.au/Services/Finance/Pages/SFO.aspx

