
 
 
ENROLMENT POLICY          

 
 

 
 
Help for non-English speakers 

https://www2.education.vic.gov.au/pal/enrolment/policy
https://www2.education.vic.gov.au/pal/enrolment/guidance/placement-policy
https://www2.education.vic.gov.au/pal/enrolment/guidance
https://www.border.gov.au/Trav/Refu/Immi
https://www2.education.vic.gov.au/node/1194
https://www2.education.vic.gov.au/node/1194


▪ meet the age eligibility requirements set out in these Guidelines (based on the requirements set out in 
the Education and Training Reform Act (2006) and Education and Training Reform Regulations 2017 (Vic). 

 
Right to attend the designated neighbourhood school 

https://www2.education.vic.gov.au/pal/enrolment/guidance/eligibility-enrol-victorian-government-school
https://www.findmyschool.vic.gov.au/
https://www2.education.vic.gov.au/pal/enrolment/guidance/determining-permanent-residence


▪ verify changes to student enrolment names 
▪ maintain and update student details obtained on enrolment 
▪ keep all information confidential and managed in accordance with: 

o the Department’s privacy policy 
o Victorian privacy laws. 

Rule: 
▪ At initial enrolment a Victorian Student Number (VSN) is allocated to a student in the name certified in 

admission documents. When students transfer between schools, the name will remain as the name 
attached to the VSN, unless new legal documentation with an amended name is provided see: Victorian 
Student Number (VSN) 

▪ For a copy of the student enrolment form, see: DET resources 
 
School age 

http://www.vcaa.vic.edu.au/pages/schooladmin/vsn/index.aspx
http://www.vcaa.vic.edu.au/pages/schooladmin/vsn/index.aspx
https://www.education.vic.gov.au/school/principals/spag/participation/Pages/enrolment.aspx#resources
https://www2.education.vic.gov.au/pal/exemption-school-attendance-and-enrolment/policy
https://www2.education.vic.gov.au/pal/exemption-school-attendance-and-enrolment/policy


A person who is aged 18 years or older must not enrol in or attend a Victorian government school unless an exception 
or exemption applies. 
 
Exceptions apply to individuals who: 

▪ are turning 18 during the year of enrolment, if they are enrolling solely in an accredited senior secondary 
course, for example Victorian Certificate of Education (VCE), Victorian Certificate of Education Vocational 
Major (VCE VM), International Baccalaureate (IB) or an accredited foundation secondary course for 
example, Victorian Pathways Certificate (VPC) 

▪ are turning 19 during the year of enrolment, if they are enrolling solely for the purpose of completing an 
accredited senior secondary course or an accredited foundation secondary course in that year (or that 
they are expected to successfully complete their course in the year of enrolment based on current 
assessment information and course plan) 

▪ are enrolling or attending an English language government school or centre, if the student is seeking to 
continue their enrolment in the year in which they turn 18 years old and in the following year, solely for 
the purpose of completing the program 

 
The minister or delegate (such as the Regional Director) may grant an individual an exemption from the minimum and 
maximum age requirements in the Regulations in limited circumstances. 
 
An individual is eligible to apply for an exemption if they meet the criteria set out below. Eligibility does not guarantee 
that an exemption will be granted. 
 
Exemptions from the minimum and maximum age requirements are rare, rather than being considered normal 
practice. This should be taken into account when considering enrolment decisions, such as transitioning from primary 
to secondary school and planning for completing school or moving to other available settings. 
 
Schools may not always be the most appropriate place for some young people. There are a range of age-appropriate 
settings available for young people, whether they may be alternative settings or adult education options. 
 
It is important that when considering applications for exemption from the age requirements that a balance is struck 
between the best interests of a young person and that of other students. This balance must be considered for 
individual cases and circumstances, while also ensuring that the exemption process is consistently and fairly applied. 
 
Student tests and interviews 
A placement offer at Keysborough Secondary College will not be dependent on a satisfactory report, test or interview. 
 
Student tests or interviews will only occur after a placement offer has been made. This covers all forms of testing, 
including examinations for school specific scholarships, academic programs, leadership programs, sporting trials, 
music or performing arts auditions, and other try-outs or performance assessments. Keysborough Secondary College 
will also not hold formal or informal interviews for prospective students and their families. 
 
Keysborough Secondary College will not reserve places or prioritise placement for students on the basis of anticipated 
test results. This means that tests or interviews will not occur prior to the state-wide release of Year 7 placement 
offers in July each year. Keysborough Secondary College will not promote tests or interviews before placement offers 

https://www.education.vic.gov.au/school/principals/spag/participation/Pages/admission.aspx


https://www2.education.vic.gov.au/node/29
https://www2.education.vic.gov.au/pal/decision-making-responsibilities-students/policy
https://www2.education.vic.gov.au/pal/exemption-school-attendance-and-enrolment
https://www2.education.vic.gov.au/pal/expulsions/policy
https://www2.education.vic.gov.au/pal/home-schooling-and-partial-enrolments/policy
https://www2.education.vic.gov.au/pal/immunisation/policy
https://www2.education.vic.gov.au/node/1192
https://www2.education.vic.gov.au/pal/privacy-information-sharing
https://www2.education.vic.gov.au/pal/suspensions/policy
https://www2.education.vic.gov.au/node/1807
https://www2.education.vic.gov.au/pal/transition-early-childhood-school
https://www.legislation.vic.gov.au/in-force/acts/education-and-training-reform-act-2006
https://www.legislation.vic.gov.au/in-force/statutory-rules/education-and-training-reform-regulations-2017
https://www.legislation.gov.au/Details/C2019C00101/Html/Volume_1
https://www.legislation.vic.gov.au/in-force/acts/public-health-and-wellbeing-act-2008
https://www.legislation.vic.gov.au/in-force/statutory-rules/public-health-and-wellbeing-regulations-2019
https://www.education.vic.gov.au/Documents/school/principals/spag/participation/Student_Enrolment_Form.doc
https://edugate.eduweb.vic.gov.au/Services/bussys/cases21/Forms/Forms/AllItems.aspx
https://edugate.eduweb.vic.gov.au/Services/Finance/Pages/SFO.aspx
https://www.education.vic.gov.au/school/teachers/management/Pages/internationalstandards.aspx
https://edugate.eduweb.vic.gov.au/Services/bussys/cases21/Forms/Student%20Application%20Form%20March%202024%20(PDF%20Version).pdf?Web=1
https://edugate.eduweb.vic.gov.au/Services/bussys/cases21/Forms/Forms/AllItems.aspx?InitialTabId=Ribbon%2ELibrary&VisibilityContext=WSSTabPersistence
https://edugate.eduweb.vic.gov.au/Services/bussys/cases21/Forms/Student%20Application%20Form%20March%202024%20(Word%20Version).docx?Web=1
https://edugate.eduweb.vic.gov.au/Services/bussys/cases21/Forms/Student%20Enrolment%20Form%20March%202024%20(Word%20Version).docx?Web=1
https://edugate.eduweb.vic.gov.au/Services/bussys/cases21/Forms/Forms/AllItems.aspx?InitialTabId=Ribbon%2ELibrary&VisibilityContext=WSSTabPersistence
https://edugate.eduweb.vic.gov.au/Services/bussys/cases21/Forms/Forms/AllItems.aspx?InitialTabId=Ribbon%2ELibrary&VisibilityContext=WSSTabPersistence
https://eduvic.sharepoint.com/:b:/r/sites/SchoolsSecure/Shared%20Documents/email-templates-to-support-enrolment-offers.docx
https://eduvic.sharepoint.com/:b:/r/sites/SchoolsSecure/Shared%20Documents/sample-wording-seeking-evidence-of-address.docx
https://content.sdp.education.vic.gov.au/media/1229
https://content.sdp.education.vic.gov.au/media/1228
https://www2.education.vic.gov.au/pal/privacy-information-sharing/policy
https://content.sdp.education.vic.gov.au/media/1231
https://content.sdp.education.vic.gov.au/media/1230
https://content.sdp.education.vic.gov.au/sites/default/files/2020-08/Referral%20form%20-%20not%20enrolled%20updated%20August%202020.docx
https://www.findmyschool.vic.gov.au/



